TCC

Privacy Policy
TCC's privacy policy sets out how TCC uses and protects any information that you give when

you use “TCC’s websites”.

For the purposes of this policy, “TCC’s websites” are
www.tcc.group and www.recordsure.com.

TCC is committed to ensuring that your privacy is protected. Should TCC ask you to provide
certain information by which you can be identified when using TCC’s websites, you can be
assured that it will only be used in accordance with this privacy statement.

TCC ensures all personal information that is collected, held and used is in strict compliance
with the Data Protection Act 1998, however TCC may change this policy from time to time
to keep pace with legislative and technological changes. Any changes will be communicated
via this web page. You should check this page on occasion to ensure that you are happy with
any changes. This policy is effective from 1%t June 2011. It was last updated 2nd June 2017.

For the purpose of the Data Protection Act 1998 (the “Act”), the data controller is The
Consulting Consortium Limited of 10 Lower Thames Street, London, EC3R 6EN.

What we collect

TCC does not collect any personal information from visitors to the website other than
information that is knowingly and voluntarily given. TCC may collect the following
information:

o Information that you provide by filling in forms on TCC’s websites;

e Details of your visits to TCC’s websites, including but not limited to, traffic data,
location data, weblogs and other communication data, and the resources that you
access;

« If you contact us, we may keep a record of that information.

If you provide your personal information to TCC by completing a form on TCC’s websites or
by submitting your CV via TCC’s websites, TCC may contact you as described in the What
We Do With the Information We Gather section (see below). You are also invited to give
additional company information but a decision not to do so does not affect any subsequent
negotiations or discussions.

What we do with the information we gather

e TCC may use the information to improve products and services;

e TCC may periodically send promotional emails or mail about events, new products,
special offers or other information which TCC thinks you may find interesting using
the email address and location address you have provided,;

e From time to time, TCC may also use your information to contact you for market
research purposes. TCC may contact you by email, phone or mail;
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e Ifyou have submitted a CV via TCC’s websites, TCC may contact you via email or
phone and your personal details will be retained in connection with future
assignments for which you are considered to be a suitable candidate. If you do not
wish this, you should notify TCC using the details in the Controlling Your Personal
Information section (below)

e TCC may use the information to customise TCC’s websites according to your
interests.

Fair Processing Notice (applicable only to candidates for Employment with TCC)

o We will check your details with/against fraud prevention databases

« Should our investigations identify fraud or the commission of any other criminal
offence by you [on your part] when applying for, or during the course of your
[employment or duties] with us, we will record the details of this on the relevant fraud
prevention databases. This information may be accessed from the UK and other
countries and used by law enforcement agencies and by us and other organisations to
prevent fraud.

o Please contact us at hr@tcc.group if you want to receive details of the relevant fraud
prevention databases through which we share information.

Security

The transmission of information via the internet can never be completely secure. TCC
therefore cannot guarantee the security of your data transmitted through TCC’s websites —
any transmission is at your own risk. Once TCC has received your information TCC

is committed to ensuring that your information is secure. In order to prevent unauthorised
access or disclosure TCC has put in place suitable physical, electronic and managerial
procedures to safeguard and secure the information TCC collects online.

How TCC uses cookies
TCC uses cookies to distinguish you from other users of TCC’s websites, enabling TCC to

provide you with a better user experience. Please read TCC’s Cookies Policy for more
information on its usage on TCC’s websites.

Links to other websites

TCC’s websites may contain links to other websites of interest. However, once you have used
these links to leave our site, you should note that TCC does not have any control over that
other website. Therefore, we cannot be responsible for the protection and privacy of any
information which you provide whilst visiting such sites, and such sites are not governed by
this privacy statement. You should exercise caution and look at the privacy statement
applicable to the website in question.

Controlling your personal information

You may choose to restrict the collection or use of your personal information in the following
way:
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« If you have previously agreed to TCC using your personal information for direct
marketing purposes, you may change your mind at any time by emailing to:
marketing@tcc.group

« If you have submitted your CV to TCC in reference to a job advertisement and do not
wish your personal information to be retained on file for future use, you may notify
TCC by emailing: resourcing@tcc.group

TCC will not sell, distribute or lease your personal information to third parties unless TCC
has your permission or are required by law to do so. TCC may use your personal information
to send you promotional information about third parties which we think you may find
interesting if you tell TCC that you wish this to happen.

You may request details of the personal information TCC holds about you under the Data
Protection Act 1998. A small fee will be payable. If you would like a copy of the information
held, please write to The Consulting Consortium Marketing Department at the address below
or email marketing@tcc.group.

If you believe that any information TCC is holding on you is incorrect or incomplete, please
write to or email TCC as soon as possible, at the address below. TCC will promptly correct
any information found to be incorrect.

Marketing Department
TCC

18C Joseph’s Well
Hanover Walk

Leeds

West Yorkshire

LS3 1AB

marketing@tcc.group

+44 (0)113 261 5860
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